[MTPUHATO

Ha O6mem cobpanun paGoTHHKOB
MBJIOY «JleTckuii cam No2y
ITporoxon Ne 11 or 21.03.2025r.

IMOPAAOK
YHUYTOXEHUSA IITH, OGPABOTKA KOTOPBIX OCYIECTBJISIETCSI
BE3 UCIIOJIb30BAHUSI CPEACTB ABTOMATHU3AIIMU

1. OcHOBHbBIE TEPMHHBI H ONpe/eeHHsI

11 BrioknpoBanue MepCOHANbHBIX JaHHBIX — BPEMEHHOE IpeKpamieHue oOpaGoTku
NEPCOHAIBHBIX JAHHBIX (32 MCKIIOYEHHMEM ClIyyaeB, eciM oGpaGoTka HeoGXoauMa Ul yTOYHEHMS
NEePCOHABHBIX JAHHBIX).

1.2 O6paloTka nepcoHaIbHBIX TaHHBIX — JI0G0E JAeHCTBHE (ONepalys) Wil COBOKYIHOCTD
JeHCTBHI (Omepaluif), COBEPIIAEMBIX C HCIIONB30BAHHEM CPENCTB AaBTOMATH3AMH WM 0e3
HCI0JIb30BAHUS TAKUX CPECTB C MEPCOHAIBLHBIMYU JaHHBIMH, BKJIIO4as COOp, 3aHCh, CHCTEMATU3ALIHIO,
HAaKOILICHHE, XpaHEHHE, yTOYHEHHE (OOHOBIICHHE, H3MEHEHHE), H3BJICYCHHE, HCIIOJIb30BAHHE, IIEpeIady
(pacnpocTpaHeHHe, MpPENOCTaBIEHHE, JOCTYI), oOe3NHYMBaHHe, ONOKMPOBAHME, YIalleHNe,
YHHUYTOXXEHHE I1€PCOHAIBHBIX JAaHHBIX.

1.3; OCHOBHBIE TEXHHYECKHE CPEJICTBA U CHCTEMBI — TEXHHYECKHE CPEJICTBA M CHCTEMBI, 4
TAKKE WX KOMMYHHKAIMH, MCIOJNb3yeMble i 0OpaGOTKH, XpaHEHHs M Iepelayd MepCOHANbHbIX
JIaHHBIX.

1.4. Oneparop — rocyiapcTBeHHBIH OpraH, MyHHUMIAIBHBIA OpraH, IOPHIMYECKOE HIIH
(u3HYecKoe JIULO, CAMOCTOATENBHO MM COBMECTHO C JAPYTMMH JIHUAMH OPraHH3yIomme W (W)
OCYWIECTBIAIONHE 0OpaGOTKY NMEPCOHANBHBIX JAHHBIX, & TAKXKe ONpeeNsiomue Nens o6paboTKi
[EPCOHANILHBIX JJaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, NOMIEKAIMX o06paGoTKe, neicTBus
(onepanuu), COBEpIIaeMble ¢ EPCOHATBHBIMH JTAaHHBIMH.

1.5: Ilepconanbhble JanHble — mo6as HHYOPMALHS, OTHOCAINASICA K TIPAMO HJIM KOCBEHHO
ONpE/IENICHHOMY, HIIH OTPe/eNIIeMOMY (H3HIeCKOMY JHIY (CyOBEKTy ePCOHANBHBIX aHHEIX).

1.6. IIpenocraBnenne nepcoHaNbHBIX MaHHBIX — AEHCTBHS, HANPABJCHHBIE HA PACKPBITHE
[IEPCOHATBHBIX JAHHBIX ONPEAENICHHOMY JIMIY HJIH ONPEIeICHHOMY KPYTy JIMIL.

1:7- PacnipocTpanenue nepcoHanbHBIX JAHHBIX — JAEHCTBHUSA, HANPABICHHBIE HA PACKPLITHE
NEPCOHANBHBIX JAHHBIX HEOIPEJENCHHOMY KPYTY JIHII.

1.8. YHUYTOXKEHHE NIEPCOHATBHEIX JaHHBIX <= ACHCTBHS, B PE3yJIbTaTe KOTOPHIX CTAHOBHTCS

HEBO3MOXKHBIM BOCCTAHOBHTB COJEPIKAHHE MEPCOHAIBHBIX NAaHHEIX B MH(OPMAIMOHHOM CHCTeMe
NEPCOHAIBHBIX JAaHHBIX W (MJIM) B pe3yjbTaTe KOTOPHIX YHHUTOKAIOTCS MAaTepHATbHBIE HOCHTEIH
NEPCOHANBHBIX JaHHBIX.

2. O0mue mosoKeHust

211 Hacrosumit Ilopsanox ynuuroxenust I1/[H, 06paboTka KOTOPEIX OCYIIECTBISeTCs Oe3
HCIO/IB30BaHUsA CpencTs apromarusauud B MBJIOV «Jlerckuit can Ne 2» (nanee — Ilopsamox),
pa3paboTaH B COOTBETCTBHH € 3aKOHOATENBCTBOM Poccuiickoii desiepanuu 0 MepCOHATbHBIX JAHHBIX
(nanee — [1/TH) 1 HOPMATHBHBIMH IIPABOBBIMU AKTaMH (METOIMYECKHMHE JIOKyMeHTaMH) GefepaibHbIX
OpraHoB UCIONHUTENBHOM BIACTH 10 BonpocaM Ge3onacHocTH TTJTH.
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YHUUYTOKEHUA IIJH, OBPABOTKA KOTOPBIX OCYHIECTBJAETCA
BE3 NCITIOJIb3OBAHUA CPEACTB ABTOMATU3ALINN

1. OcHoOBHbBIE TEPMHHBI U ONIPeeIeHUs

1.1. brokupoBaHue mNepcOHANBHBIX JAHHBIX — BpPEMEHHOE TpeKpalieHne o0paboTKu
MEePCOHANBHBIX JAaHHBIX (32 HCKIIOYCHHEM CIydaeB, e€ciu 00paboTka HeoOXoauma Jjisi YTOUYHECHHS
MIEPCOHAIBHBIX TAHHBIX).

1.2. O06paboTKka MepCOHANBHBIX TAHHBIX — JII000€ MeHCTBUE (OTeparys) Wik COBOKYITHOCTh
NeicTBUi  (omeparuii), COBEpIIAEMBIX C HCIOJIB30BAHWEM CPEJICTB aBTOMAaTHU3alluu WIH 03
WCIO0JIb30BAHUS TAKUX CPEACTB C MEPCOHATIBLHBIMU TaHHBIMHU, BKJTIO4asi cOOp, 3aM1ch, CHCTEMAaTH3aIHIO,
HaKOIUICHHE, XpaHEeHHUE, yTOUHEeHHe (0OHOBJIEHNE, U3MEHEHHUE), U3BIICUCHHE, HCIIONIb30BaHUE, IIepelady
(pactipocTpaHeHue, TMPEAOCTAaBICHHWE, JOCTYN), OO0e3IWYuBaHue, OJIOKUpPOBaHWE, YHAJICHHE,
YHUUTOKEHHE MEPCOHANBHBIX JaHHBIX.

1.3. OcHOBHbBIE TEXHUYECKHE CPEJCTBA U CUCTEMbl — TEXHUYECKHE CPEACTBA M CHUCTEMBI, a
TaKkkKe UX KOMMYHUKAIIUU, HCHOJb3yeMble JUIsi 00paOOTKH, XpaHEHHs U Iepelauyd NepCOHAIbHBIX
JTAHHBIX.

14. Omneparop — rocyJapCTBEHHBIM OpraH, MYHUIMIAIbHBIA OpraH, IOPUAUYECKOE WIH
¢buznyeckoe JUI0, CAMOCTOSITEbHO WM COBMECTHO C JPYTMMHU JIMIIAMU OpraHu3ylonue u (Him)
OCyILeCTBISONME 00pabOTKy MEpPCOHATIbHBIX JAHHBIX, a TaKXKe OINpeAeNsiouue 1eau oOpaboTKu
MePCOHANBHBIX JAaHHBIX, COCTaB TEPCOHANBHBIX MHAHHBIX, MOJJIEKAIUX oO0paboTke, AeHCTBUS
(omepanuu), cCOBepIIaeMbIE C IEPCOHATBHBIMU TaHHBIMH.

1.5. HepCOHaJ'ILHLIC JaHHBIC — nIro0as I/IH(I)OpMaI_[I/IH, OTHOCAIIAACA K IIPAMO WKW KOCBCHHO
OMpCACIICHHOMY, UJIN OIIPCACIISICMOMY (1)I/ISI/I‘ICCKOMy Jqany (Cy@b@KTy MNEPCOHAJIBHBIX I[aHHBIX).

1.6. Hpe,[[OCTaBJ'IeHI/Ie MNECPCOHAJIbHBIX OAHHBIX — HeﬁCTBHﬂ, HaIIpaBJICHHBIC Ha PACKPBLITHEC
NEPCOHAJIbHBIX JAHHBIX OIIPCACICHHOMY JIMIY UJIK ONIPCACIICHHOMY KpPYI'Y JIMII.

1.7. PaCHpOCTpaHCHI/IC NEPCOHAJIBHBIX NAHHBIX — HeﬁCTBHH, HAITPpaBJICHHBIC HAa PACKPBITHUC
MEPCOHAJIbHBIX JAHHBIX HCOIIPEACICHHOMY KPYI'y JIUII.

1.8. YHUUYTOXKEHHE NEpCOHANIBHBIX JAHHBIX — HeﬁCTBHH, B PE3YIIbTATC KOTOPBIX CTAHOBUTCA

HCBO3MOXHBIM BOCCTAHOBUTL COACPIKAHUC IICPCOHAJIBHBIX JdHHBIX B HHq)OpMaHHOHHOﬁ CUCTEMC
NEPCOHAJIbHBIX JAaHHBIX H (I/IJ'II/I) B PE3YyJIbTATC KOTOPBIX YHHUUTOKAKOTCA MATCPHUAJIBHBIC HOCUTCIIU
NEPCOHAJIbHBIX JaHHBIX.

2. O0uMe mMoJI0KEeHUs

2.1. Hacrosmmit Iopsimox yanutoxkenust [1/1H, o6paboTka KOTOpPBIX OCylecTBisercs 0e3
ucnoyib30Banus cpenactB aproMatusaimu B MBJIOY «Jletckuit cam No 2» (manee — Ilopsamok),
pa3paboTaH B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepaiinu o mepCcoOHANbHBIX JAHHBIX



(manee — I1/lH) 1 HOpMATUBHBIMU MIPABOBBIMU AKTaMH (METOJHMUECKUMH JOKyMEHTaMH) (heaepaabHbIX
OPraHOB UCIOJHUTEILHOH BJIACTH IO Bomipocam OezonacHoctu [1/1H.

2.2. Hacrosimmii [lopsinok onpezaensier oCHOBHBIE MPUHLIUIIBI yHUUTOXkeHus [1/{n o6paboTka
KOTOPBIX OCYIIECTBIIAETCS 0€3 UCIOIb30BaHUs CPECTB ABTOMATU3AIHH.
2.3. [Mopsinok ob6s3arenen g ucnoidHenus Bcemu padotaukamu MBJIOY «Jlerckuii cag Ne

2» (mayee — YUpexkJIeHUE), HEIIOCPEICTBEHHO yJacTByOMUMHU B 00paboTke [1J{H Oe3 ncmosib30BaHus
CpE/ICTB aBTOMATHU3AIHH.

3. Obecneuenne 6e30MACHOCTH MEPCOHAIBHBIX JAHHBIX
3.1. [I/lH mpu WX HEABTOMATH3UPOBAHHON OOpPaOOTKE IOJKHBI 00OCOONATHCS OT HMHOM

nH(popMalMy, B YaCTHOCTU MyTeM (PUKcAallMM UX Ha OTIENIbHBIX MaTepuaibHbIXx Hocutensx [1/1H, B
CHeHaJIbHBIX pa3/ienax Wi Ha MoJIAX GopMm.

3.2. He nomyckaerca xpanenue II/[H pa3nuuHBIX KaTeropuili Ha OJHOM MaTEpPUAIBHOM
HOCHTEJIE.

3.3. He nomyckaercs ¢uxcanus Ha omHoM Oymaxuom Hocutene [I1JIH, menn oOpaboTku
KOTOPBIX 3aBEJIOMO HE COBMECTUMBI.

3.4. JlomxHO obecrneyuBaThCs  pa3fesbHOE XpaHEHHWE MaTepHalbHBIX  HOCHTENeEH,
coaepxarntux [1/]H, 06paboTka KOTOPBIX OCYIIECTBIISETCS B PA3IMYHBIX HETIAX.

3.5. I[Ipy  HecoBMeCcTMMOCTM  Iesied  HeaBTOMaTH3WpoBaHHOM  oOpabGotku  II/IH,

3a(pUKCHPOBAaHHBIX HAa OJTHOM MaTEPHUATBHOM HOCHTEJIE, €CIIM MaTepHAIbHBI HOCUTEIh HE TIO3BOJISIET
ocyiecTBIATh 00paboTky I1J[H oTAensHO OT apyrux 3aduUKCHUpOBaHHBIX Ha TOM e Hocutene [1/1H,
JIOJDKHBI OBITH TIPUHATHI MEPHI IO 00ecTIeueHnI0 pa3aenbHoi oopadotku [1/1H, B acTHOCTH:

—IMpu He0OXOUMOCTH HUCIIOJIB30BAHUS WU PaclpocTpaHeHus onpeneneHubix [1J[H oTaensHo ot
HaXOSIIMXCSL HA TOM )K€ MaTepuaibHOM HocuTene npyrux [IJIH, ocymecTBisercs konupoBanue 111,
MOJJIKAIIUX PACHPOCTPAHEHUIO WM UCIOJIB30BaHUIO, CIOCOOOM, MCKIIOYAIOIMIUM OJHOBPEMEHHOE
konupoBanue IIJ[H, He moANEXKAUUX PACIPOCTPAHEHUIO M HCIHOJIB30BAHUIO, HCIOJIB3YETCS
(pactipoctpansiercs) konust [1/1H;

—Mpu HEOOXOJIMMOCTH YHUUTOXKEHHMsSI Wi OnokupoBaHus yactu [IJIH yHHUYTOXaeTcs WU
ONOKUpYyeTCsl MaTepUaIbHBIII HOCUTENIb C MPEABAPUTENBHBIM KONHPOBAaHHEM CBEJICHUHM, HE
MOAJNISKAIUX YHUYTOKEHUIO WIM OJNIOKMPOBAHHUIO, CIOCOO0M, HCKIIIOYAIONIMM OJHOBPEMEHHOE
konupoBanue [1/1H, moexanux yHUYTOKEHUIO WK OJIOKUPOBAHHUIO.

3.6. PaGoTHukmM YupexaeHusi, 0CyIeCTBISIONINE HEaBTOMAaTU3UPOBaHHYIO 00padoTKy [1/1H,
UMEIOT JIoycK K 00paboTtke I1/[H B coOTBeTCTBUU € MPHKA30M pykoBoauTeNst «O0 yTBEp>KISHUH JIULI,
MMEIOILIUX JJOCTYII K MIEPCOHAJIBHBIM JTAHHBIM).

3.7. HeoOxonquMo npuHMMATh OpraHM3allMOHHBIC (OXpaHa MOMEIICHUH) W TEXHUYECKHE
Mepbl, UCKITIOYAIOIINE BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYIA K MaTepUaTbHBIM HOCUTEISIM
I11H.
3.8. VYupexaeHue He MepenacT MaTepUalbHbIe HOCUTENU MEPCOHAIbHBIX JTAHHBIX JFOOBIM
nunam, 6e3 MuCbMEHHOTo cornacus cyobekToB [1/[H, 3a McKIIOUeHrneM ciiydaeB, KOT/1a 3T0 HE00X0 MO
B LIENSAX MPEAYNPEexJACHUS YIpO3bl KU3HH U 370poBbl0 cyObekTa [1/IH, a Takke B MHBIX ClydYasx,
Mpe1yCMOTPEHHBIX 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.

3.9. IIpu nepenave maTepralIbHBIX HOCUTENEH, coaepxkaiuux [1/IH, TpeTbel CTOPOHE AOJKHBI
OBITb MPUHATHI MEPbI, HCKIIOYAIOIINE BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTO AocTyna K [1/1H.
3.10. [Ipu nepenaye MaTepUaIbHBIX HOCUTENEH, coaepkamux [1JIH, TpeTbel CTOpOHE NOKHO

OBITh TIOJITOTOBJICHO COIMPOBOAMTEIHHOE MUCHMO, B KOTOPOM 3a(MKCHUPOBAaH COCTaB IepeiaBaeMbIX
MaTepHUaTbHBIX HOCUTENEH, C YKa3aHWeM KOJIMYECTBA CTPAHUIL 7151 OyMaKHBIX HOCUTENEH, C yKa3aHueM
CTEeTeHH KOH(UICHIINATLHOCTH (€CIIM HEOOXOAUMO).

3.11. O (akre nmepemgaun/mpuemMa mMaTepHajgbHBIX HOCHTENEH, conepxamux [1/[H, nenarorcs
COOTBETCTBYIOIIHE 3alIMCH B )KypHaJaX yyeTa UCXOAAIIeH/BX0 I1Ield KOppeCTIOHICHIINH.
3.12. [Ipu nmpueme marepuaabHbIX HOCHTENeH, conepxamux [1JIH, DOIKHBI OBITH MPUHSTHI

MCDBI, OGCCHC‘-II/IBaIOH_II/IC HUX COXPaHHOCTb. HpI/I npuemMe 6yMa)KHBIX HOCHUTEIeH pa60Ta C TaKUMH



HOCHUTEIISIMU JIOJDKHA OBITh OpPraHu30BaHa, B COOTBETCTBUU C MPHHIUIOM KOHQPHUACHIUATHHOTO
JIEJIONIPOU3BOICTBA, IEHCTBYIOLIETO B Y UPEXKICHUU.

4. XpaHeHHe MePCOHATbHBIX JAHHBIX

4.1. [lpu xpaneHnn MarepuanbHbIX HOcUTened IIJ{H DOIDKHBI COOMIOAATHCS YCIIOBHS,
obecrieunBaromue coxpanuoctsb [1/1H, uckioyaronue HeCAaHKIIMOHUPOBAHHBIN K HUM JIOCTYII.

4.2. Marepuanbibie HocuTenu [1JIH 10KHBI XpaHUTHCS B MPeiesiax KOHTPOJIUPYEMOM 30HBI.

4.3. Tepputopuss KOHTPOJMPYEMOM 30HBI  ONPENENSETCS  INPUKA30M  3aBEIYIOLIETO
YupexaeHus.

4.4. 3amnpernieH BHIHOC WM KonupoBaHue Hocuteneil [T/[H.

4.5. B Hepabouee BpeMs W Bpemsi OTCYTCTBUS HEOOXOAMMOCTH HCIONb30Banus [1/]x
MarepuainbHble HocuTenu [1/]H 1omKHBI XpaHUTBCS B XpaHWIIMILAX MaTepUaIbHBIX HocuTenen 11/ .

4.6. [Tepeuenr Mect xpanenuss Hocutened [[J[H yTBepkmaeTcss MpUKa30M 3aBEIYIOLIETO
YupexaeHus.

5. YHHYTOKEeHHE NEePCOHAIBHBIX JAHHBIX

5.1. YHnutoxenue II/IH — nedcTBHs, B pe3yslbTare KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBUTH conepkanue [IJIlH u (uim) B pe3yiabTare KOTOPBIX YHHUYTOXKAIOTCS MaTepHUalIbHBIE
Hocutenu [1/1x.

5.2. Yuuuroxxenue Hocutenen [1{xn ocymectisierca B Teuenue 30 qHEH ¢ MOMEHTA OT3bIBA
cyosekrom I1/In cormacust Ha o0pabotky II[H (ecmu Oojee KOPOTKHMA CPOK HE MPETYCMOTpPEH
COOTBETCTBYIOIIUM JIOTOBOPOM, CTOPOHON KOTOPOTO SIBJISETCS YUpPEKICHHE) WM HUCTEUEHHUS! CPOKOB
o6paboTtku I1/1H, B TOM uncie XpaHeHUsI B apXUBax.

5.3. YHuuToxxkeHrneM OyMakHbIX HocuTener [1/[H 3aHMMaeTcss KOMHCCHS 1O 0OECTICUCHHIO
6ezonacuoctu [1/1H, coznaBaeMast pruKa3oM 3aBEAyIONIETO Y UPErKICHHS.
5.4. Bymaxxubie Hocutenu [1/H (IOKYMEHTBI, HX KOIIMH, BBIITUCKH), YHUYTOXKAIOTCS ITyTEM

W3MENIbYCHHSI Ha MEJIKME YacTH, HCKIIOYAloIlMe BO3MOXHOCTH IOCIEIYIOIIEr0 BOCCTAHOBIICHUS
nH(OPMAaLIUHU, WK COKUTAIOTCS.

5.5. [To oxoHuaHWMM YHHUYTOXEHUS OyMakHbIX HocuTeneh [IJ[H xomuccuelt cocrtaBiseTcs
«AKT YHMUYTOXCHHMU MEPCOHANBHBIX NaHHBIX», (opma KoToporo ycraHoBieHa B llpunoxkenuu 7 k
[Tonoxenuro 06 o6padboTke nepcoHanbHbIX JaHHBIX MBJIOY «Jletckuii camg Ne 2.

5.6. Komuccus coctaBnser U MOAMUCHIBAET B JBYX AK3EMILIAPAX COOTBETCTBYIOMIMM «AKT
YHUUYTOKEHUU TEPCOHATBHBIX JAHHBIX». B TeueHue Tpex JHeH Mocie COCTABICHUS aKT HaMpaBIIseTCs
Ha yTBEepXkJeHHUE 3aBeayrolemMy YupexaeHus. [locne yrBepxkaeHus OJIUH SK3EMILISIp aKTa OCTaeTCs y
OTBETCTBEHHOT0 3a opraHuzanuio oOpadotku [I/IH, BTOpO#l SK3eMIUIAp MepenaeTcss B apXWB Ha
XpaHEHHe.

6. OTBeTCTBEHHOCTEL

6.1. OTBeTCTBEHHOCTh 3a HaJJeXkallee W CBOEBPEMEHHOE BBHITIONHEHUE (YHKIIHM,
MPEeIyCMOTPEHHBIX HACTOSIINM TOPSIKOM, HECET OTBETCTBEHHBIN 3a opranuzaiuio oopadotku [1/1x B
YupexaeHuu.

6.2. Ha otBercTtBeHHOro 3a opranuzanuio obpabotku I1/In B Yupexnenuu Bo3maraercs
MepcoHaIbHasi OTBETCTBEHHOCTh 3a:

—CO3/JaHue HAJIeKAIIUX YCIOBHH 711 UCIIOJIb30BAHUS JOKYMEHTOB;
—COXPaHHOCTh IOKYMEHTOB.

7. Cpoxk aeiicTBHS M NMOPSAIOK BHECCHUS U3MEHEHU



7.1. Hacrosimee Ilonoxxenue BCTynaeT B CHIy ¢ MOMEHTA €r0 YTBEPKIEHUS U JEHCTBYET
OeccpoydHo, 10 3aMeHbI ero HOBBIM TlosokeHnem.
N3menenns u nonosHeHus B Hacrosee 1looxenre BHOCATCSA IPUKAa30M 3aBEIYIOIIET0
YupexaeHus.
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