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1. OGmme NoJIOKEHUsI .

Hacrosimee ITonoxenne pazpaboTaHo ¢ 1ebI0 32U TRl HHTEPECOB MBJIOVY
«Jletckmii cam No2» 1 €ro KIMEHTOB Ha CIlyqal pacKpbITHs (nepenaun)
uH(bOPMALMH, KOTOPasi He TIpe/IHa3HaueHa /Ul LIMPOKOro pacnpoCTPaHeHH, a
TaKKe COBIIONEHHUS HAISKAIIX PABUJ 0OpalieHHs ¢ KOHPUASHIMATBHOH -
uHbOpMaLIMeH.

HacTosiiee mojoKeHue mpeiHa3sHaYeHo s UCI0J1b30BaH!s BCCMH
corpyuukamu MBJIOY «/Jlerckuit cax No2» u perympyeT npasiia paboThI ¢
KOH(uUIeHIHANEHON HHPOpMALHeH.

Cotpymuuku MBJIOY «/[lerckuii cag Ne2», NOCTYyI KOTOPBIX K
KOH(UIeHIMATBHON HH(OPMALH, HEOOXOIUM JIIsl BHITOTHEHHIS UMH CBOHX
ciryKeGHBIX 00S3aHHOCTEH, IOIDKHBI OBITH O3HAKOMIICHBI T101 POCIIHCH €
aacTosimM TToI0KeHHEM U IPeyTIPexkIEHBI O BO3MOXKHOM OTBETCTBEHHOCTH 32
ero HapylIeHHe. '

K paGore co cBeIeHUsAMH, COACPXKALMMU KOH(UACHIUATBHYIO
HH(pOpPMALIHIO, 01Ty CKAIOTCs COTPYAHUKH MBJIOY «Jletckuii cax Ne2»
3aK/TIIOUHMBILIHE TPYAOBOH J0TOBOP, CONEPIKALLNH COOTBETCTBYIOLIEE «Cornatenne
0 KOH(QUIEHIMAIBHOCTH U He pasrialleHui HHOOpMALUm.

OrHeceHne CBeICHUH K KaTeropuu KOH(HUIeHIIHATLHON HHpOopMaLH '
OCYIIECTBISIETCS B COOTBETCTBHH C «Ilepednem CBEJIEHHUH, COCTABIIAIONINX
koH(puAeHIManbHyI0 nHdopmarmio MBJIOY «Jlerckuii cag No2».

2. llopsaok obpamienusi ¢ J0KYMeHTAMN ‘

KoudunennuansHas HHopManus QHUKCHPYeTCs Ha OyMa)KHbIX
(OKYMEHTbI, U3/[aHHsl U T.I1.), MATHUTHBIX (AMCKETDI, CD, flash) u npyrux
nocutesix (Jlanee - Jlokymentsr). Bee JIOKyMeHTBI, COAEpKaline



KOHQHIEHIHATEHYIO HHPOPMALHIO MTOTIENKAT obOs3aTenbHOMY yueTy. Takum
JloKyMeHTaM [IPUCBAaUBAETCs OJIHA U3 TOMETOK OrpaHUIeHH pacrpocTpaHeH s
«xorpunernuansHo (K)», «cTporo KOHQUICHIHATBHO (CK)» mu «ast
ciyxe6noro nons3opanus (JACID».

Cosnanue, 06paboTka, NepechlIKa, XpaHeHHE U YHUYTOXKECHAEC
KOH(UIEHIMATBHBIX JOKYMEHTOB Ha TeXHHUECKHUX CPEACTBaxX obpaboTku
uH(OPMAIUK Pa3pemaeTcs TOJIbKO IPH HATHYKMK YCTAHOBJICHHBIX HA HUX
CrielMaIbHBIX CPECTB 3alUThI.

2.1. Odopmiienne J10OKYMEHTOB

Heo6X0AUMOCTh NPOCTABICHNSI TOMETKH OTPaHUYCHHUS Ha IOKYMEHTAX,
copepKaluX KOH(HASHIHATbHBIE CBEICHNUS, ONIPE/ISIIACTCS HCIIOTHUTEIEM
JIOKYMEHTA Ha CTAJ|HU TIOArOTOBKH J0KyMeHTa. I10/ITBepXK/1eHIe COOTBETCTBHS
rpuda Ha JOKYMEHTax MPOU3BOAUTCSA PYKOBOACTBOM MBJIOY «Jletckuit can
No2, OAITUCHIBAIOIIAM UK YTBEPIKIAIOIINUM JIOKYMEHT.

Vka3zaHHasi TOMeTKa OrpaHUYeHUs IPOCTaBIISIeTCs:

- B TIPaBOM BEPXHEM YTIIy NEPBO# CTpaHHULBI IOKYMEHTA;

- Ha 00JIOKKE WU TUTYJILHOM JIMCTE,

- Ha TIepBOii CTpaHHMIIE B TPABOM BEPXHEM YIily CONMPOBOAUTENLHOTO MACHMA;
- K yYETHOMY HOMEDPY JIOKYMEHTa;

- B IIPaBOM BepXHEM YTy KOHBEpPTa IepechlIaeMbIX ,H,OKyMeHTOB

- K MHIEKCY Jieyia 10 HOMEHKIIaType Jell.

Ha MarauTHbiX HocuTensx naopmanun (CD— muck, duonnu Juck) TaKas
[IOMEeTKa MIPOCTaBJISIETCs B TIOOOM yI00HOM MECTe Ha 3JIEMEHTE KOHCTPYKIIHH
HOCcHUTeNs] UHQOPMaLUH.

[Tomerka orpanuyenus pacnpoctpanerns «JICID, «Ky wmu «CK» MOTYT |
TIPOCTABJIATHCS Ha JIOKYMEHTaX CTPOTrOi OTYETHOCTH, PACYETHO-ICHEKHBIX
JIOKYMEHTAX, I0r0BOpax ¢ KIMEHTaMU ¥ HHBIX 0Che KIMECHTOB. PyKOBOZHUTEb
YUpEeXKICHHs, TAE HAXOATCs 9TH JOKYMEHTBI, HECET MepCOHAIILHYIO
OTBETCTBEHHOCTB 33 OPraHM3alnio paboThl ¢ HUMH, 3a o0ecreyeHne J0CTyna K
HHM COTPYAHUKOB CTPYKTYPHOTO TO/Ipa3s/Ie/IeHHs COTJIACHO CTUCKY, & TakkKe JIHL
MMEIOIIMM paspelienne Ha paboTy ¢ 3STUMH JIOKyMEHTaMH.

2.2. YueT JOKYMEHTOB

OGpaboTka BXOASLIEH 1 HCXOAIIEH KOPPECTIOH/ICHIIMH, CONePKaIleH
KOH(HIEHINATbHbIE CBEJCHHNS, 4 TAKXKe y4eT BHyTPeHHHUX JIOKyMEHTOB
B MBJIOY «Jletckwuii caj Ne2» oCyIIeCcTBIsIET CEKPETapUar.

Bces Bxoasimasi KOHGUIEHIMAIbHAs KOPPECIOHICHIIUS BCKPBIBACTCH
COTpYHUKaMH CEeKpeTapuaTta.

Pa6oTa ¢ BXOAIMUMH KOHQHICHIMAIBHEIMU JIOKyMEHTaMH BKIIOYAeT
CIIEAYIOIIME ITalbI:

- IpAeM BXOJALIMX JIOKYMEHTOB;

- perucTpaunmsi;

- JIOKJIaJl PyKOBOJCTBY O MOJTy4eHHBIX I[oxymem‘ax

- PacCMOTpEeHHe PYKOBOJICTBOM M IPUHSATHE PEILICHHS;




- HanpaBJIeHUE Ha UCTIOJHEHHUE;

- HCTIOJIHEHHE;

- noMemieHus JJokymeHTa B IeJ10;

- IPUHATHE PEIIeHNUs O JalbHEHIIeM HCIIOIb30BaHUK:

- najpHeHIIee UCII0JIb30BaHHUE,

- mepejiavya B apXHB,

- YHUYTOXXEHHE.

Ipu mosy4eHNuH MpOBepsIeTC:

- [IEJIOCTHOCTh MX YIIaKOBKH;

- KOJIMYECTBO JIUCTOB,;

- KOJIMYECTBO 3K3EeMILISIPOB,;

- HAMYMe IPHJIOKEHUH (€CIM OHY yKa3aHbl B CONPOBOUTENBHOM IIHCHME).

-B ciyyae oGHapyKeHHs! HapyILEeHNsl [eJIOCTHOCTH KOHBEpTa HITH
OTCYTCTBHSI HEKOTOPBIX IOKYMEHTOB - COCTABJISETCS AKT B JIBYX SK3EMILIAPAX.
OJMH 5K3eMIUIIp aKTa OTIPABIISETCS B afpec OTIPABUTENIs, @ APYTro# — XpaHUTCs
y COTpyJAHMKa CeKpeTapuara. '

Bee JlokyMeHTBI(T03K3eMIUISIPHO) I0/KHBI OBITH 3aperuCTPUPOBAHBI
(yuteHsl).

Peructpanys JIOKyMEHTOB 3aKJII04aeTCs B IPHCBOCHUH YUETHOIO HOMEpa 1
MPOCTABJICHUHM €ro Ha JIOKYMEHTE C YKa3aHHEM JIaThl PErHCTPaliH. Y4ETHbINA
HoMmep JIOKyMEHTY NpHCBaMBAETCs COTPYIHUKOM CEKpeTapuara.

ITocne peructpaunn JIOKyMEHTBI MepefatoTesi PyKOBOJCTBY JUTsl PUHATHS
penrenus. PykoBouTens nocjie paccMoTpeHust JIOKyMeHTa OlpeaieliseT
HCTIOJIHATEIS ¥ JIaeT YKa3aHuUs 110 HCroHeHuto JIokyMeHTa. DTH yKasaHus
odopmisitorest Ha camoM JIOKyMeHTe B BUZIE PE30JIIOLHH.

C pesomonyell pyKOBOIHUTENS KOH(HISHIMATBHEII JTOKYMEHT NEPEIacTCs
HCTIOJIHUTEIIO. .

IIpu npreme KOH(GUICHIHATBHOTO JOKYMEHTA Ha 3JIEKTPOHHOM HOCHUTEINE
MPOBEPAETCS HAMYKE H MOJUTMHHOCTB 3JIEKTPOHHO# IH(POBOH NOAIHKCH (nanee
DIIT) koppecrioHieHTa.

[Ipu orcyrerBum DL Ha BXOAsIIEM KOHDUACHINATIBHOM JIOKYMEHTE,
YIIOJHOMOYEHHBIH COTPYIHUK 00s3aH MPOCTABUTH B HeM ¢Bo1o DLIIT uist rapanTiy
HEU3MEHHOCTH JJOKYMEHTA. '

[Ipu 0GHApPY)KEHUH HEJJOCTAYM BJIOXKEHHUS COCTABIIALTCS KT, B KOTOPOM
NepevrCIIIOTCS BCE BIOKEHHUS, OKa3aBIIHecs B HATMYHH, & TAKKe HEAOCTAOLIHE,
¥X TeMaTHKa, HAJIMYME WM OTCYTCTBHE MOBPEXIEHUH Ha KOHBEPTE, ApYrue
HeoOXO0{UMBIE, 10 MHEHUIO COCTaBUTEJIEH aKTa, CBe/ICHUs, a JUls
KOHGOU/IEHIMAIBHEIX JOKYMEHTOB B 5JIEKTPOHHOM BHJE — 00BEM H TEMaTHKa '
MONYYEHHOro I0KyMeHTa, GakT Hapymenus JLITL.

ITo 3aBepiueHny paboTsl HaJ JIOKyMEHTOM Ha HeM MPOCTaBIISAETCS OTMETKA
0 €ro HCIOJHEHUH 1 HanpasiieHnd B eno. [Tocne yero JIokyMeHT COTPYAHHKOM
cexpeTrapuara IoAIMBaETCs B JIENO.

Pemienue 0 AalbHEHIIIEM HCII0NB30BaHNN KOH(UAeHHansHoro JlokymeHra
ompeaenseTcs ero 3HaUYeHHEeM U IPAKTHIECKO! LIEHHOCTHIO. B 3aBUCHMOCTH OT
31010 KoHOHAeHIHAIbHbIE JIOKyMEHTBI MOTYT:



B HMCIIONB30BaThCA B nabHEHIIeM;
. nepenaBaThCs B apXxuB Ha XPaHEHHE;
. YHHAYTOXKATHC.

[Topsnok paboThl € KOH(MUASHIIMATbHBIMH pHyTpeHHHME JlosysssTami.
Pa6oTa ¢ KoH(uIeHIMAIBHBIMA BHYTpeHHHMH JIOKYMEHTaNG ssms04aeT

creiytolue 3Tarbl:
- pa3paboTKa MPOeKTa JIOKYMEHTa;
. COTJIaCOBaHUE;
. [ToJINUCcaHue JIOKYMEHTA,
. perucTpanms JIOKYMEHTA;
O HarpaBJICHUE Ha UCIIOJIHEHHUE, !
. WUCIIONIHEHHUE; . - '|
. roMeleHye JO0KyMeHTa B eno; [
. MPUHSTHE PELICHHS O JabHEHIIEM HCTIO/Ib30BAMIME .
. JanpHefinIee HCToNB30BaHNe; '
. nepejiada B apXuB; l
. YHUYTOXKEHHUE.

Otrnpaska J[OKyMEHTOB, copepKalX KOHQHACHIHATRHYIO HHOOPMALIO,
CpeACTBaMH (haKCHMHIIbHOH CBSI3H JIOITycKaeTcsl TOMBKO HOCAE noNydeHHs Ha 3TO
paspelneHus pyKOBOJCTBEA MBJIOY «/[leTckuit can Ne2».

2.3. IleuaTanne H KONHPOBAHHNE JOKYMEHTOB

[Teuats KOH(UISHIHAIBHBIX JI0KyMEHTOB OCYIHIECTBIACTCA
JICTIOTHATENSMH, JTHOO0 JTUIAMH, MMEIOIMMU TTpaBo A0MYyCKa K pabote ¢
KOH(bHIEHIIHATbHOH urdopManmeii. [Tpy nedarn JIoKyMEHTOB J0JDKHA OBITH
HCKITIOUEeHa BO3MOYKHOCTh IPOCMOTPA uH(OpMAIMH MOCTOPOHHHMH JIALAMH.
[ToCTOPOHHMMH JIMLIAMHU ABIIAOTCA He TOJIBKO JIHIIa, He paboTalolHe B MBJOY
«Jlerckuit cal Ne2y, HO H JIMIA, HaXOsIHAeCs B [OMEIIEHUH, [Jie TPOUCXOUT
[1e4aTh, y KOTOPBIX HET JIOCTYTIa K naHHOM HHGOPMaLUH. -

UepHOBUKH ¥ BApUAHTDI JIOKYMEHTOB, yanTomam'fCﬂ JTAYHO
HCIIONIHUTENEM, KOTOPBIH HECET MepCcoHaIIbHYIO OTBETCTBEHHOCTD 3a UX
YHUYTOXKEHHE. Y HUITOKEHHUE OCYIIECTBIAETCS HA CTaHAAPTHEIX
Gymarope3aTelbHbIX MALIHHAX, i60 APYrMME CrIOCOOaMH, HCKJIIOYAIOIIMMH
BO3MOYKHOCTH ITPOYTEHHUA. .

Pacrnie4aTKH KOH(MHIEHIHATBHOH yrdOpMAaL|HU CIIeTyeT cpasy Ke 3a6Mpath |
U3 IpuHTepa.

JIOKYMEHTBI, OCTYHBIIINE 3 CTOPOHHHX opraHu3aiuii, KOMUPYIOTCs C UX
cOrJacHsi, eclid Ha JIOKYMEHTE €CThb nomerka “be3 mpasa Pa3MHOXKEHHS -

Bxosue JIOKyMeHTbI KOIHpPYIOTCs (THpaXHPYIOTCH) C 06s3aTebHOM
OTMETKOM B JKypHaje perucrTpaiii 0 KOJIMYECTBE Pa3MHOKEHHBIX IK3CMILIAPOB. B
JypHAJIe TaKKe 0TMeHaeTCs, KOMY HarpaBleH KaK bl IK3eMILIIP
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pasmuokenHoro JlokymenTa. Kakiplii 9K3eMILIAP NEPEAacTCst MCITOJIHUTEIIIO
(cornacHO BU3€ Ha JIOKyMEHTE). ’

Konupoanue JIOKyMEHTOB, UCTIOIHATEJIAMH KOTOPBIX ABJIACTCA MBJIOY
«Jlerckuii cax Ne2», OCYIIECTBIAETCS B 3TOM yupexaeHnn. KomuecTBo Konui
yKasaHHbIX JIOKyMEHTOB OIpe/eNAeTCsl HCTIONMHUTEIEM HOKYMEHTa [0 BHU3€
PYKOBOJHTEA, TOATOTOBHBIIETO JOKYMCHT.

Konuposanue JIOKyMEHTOB /ULl CTOPOHHHX opraHusali OCylEeCTBIIAETCS
110 MICHMEHHOMY 3aIipoCy OpraHW3alliy 33 MOJMKUCHIO €¢ PYKOBOIHUTEIS H €
paspemenus Pyxosonctsa MBJIOY «Jlerckuii cam No2y.

OTBEeTCTBEHHOCTH 32 HECAHKIIMOHMPOBAHHOE KONUpoBaHue JIOKyMEHTOB
Boznaraercs Ha pykosomutens MBIOY «[lerckuii can No2y.

-2.4. Tops10K KOMILIEKTOBAHHSI JOKYMEHTOB B /1¢/12

UcnonueHnHbie KoHGuaeHIHaNbHbIE [JOKYMEHTbI NOLIMBAIOTCA B 1E/1d
(OTHEenbHO OT HECEKPETHBIX noxymenToB). Ha o6ioxke neia, B KOTOpoe
roMenieHs! JJOKyMEHTBI, IPOCTaBIISETCs OrpaHuYUTeIbHAs TIOMETKA.

Jlenamu, B KOTOpbIe MOAMHTEI JIOKYMEHTBI, MOT'YT HOJIB30BATHCS TOIBLKO
COTPY/IHMKH, KOTOPBIM 3TO HEOOXOMMO JUIA BBITIONHEHUS CBOUX
DyHKIMOHAIBHBIX 00S3aHHOCTEH. Ha oTaensHOM JIMCTe, XpaHgeMes B Ie]Ie,
yKa3bIBAETCs! CIIUCOK COTPYAHHUKOB, KOTOPEIM Pa3pelicHO O3HAaKOMJICHHE C
JIOKyMeHTaMH, MMO/JIIHTEIMH B JIEI0.

2.5. XpaHenue J0OKYMEHTOB

KonduaeHuuanbHas HHQOpMans XpaHUTCs B MBJIOY «/leTckuii can
No2y B 3JIEKTPOHHOM BHJE (B T.4. B KOMIIBIOTEPHbIX CETAX, HA MArHUTHAIX
HOCHTEISIX), @ TAKOKE B (POPME TEYATHBIX JOKYMEHTOB.

CpencrBa 00pabOTKH ¥ XpaHEHHS KOH(HIEHIHATEHON HHpOpMATUH
JOMDKHEI GBITH PACIIONIOYKEHBI TakK, YTOOBI YMEHBLIMTE BO3MOKHOCTD
OIS ABIBAHKS. '

3anperaeTcs OCTaBMATh Ha paboueM MecTe IOKyMEHTbL 6e3 nmpucMoTpa.

JIOKYMEHTBI, HE UCTIONB3YeMbIE B IaHHBIH MOMEHT, CIIeLyeT youpars B
0COOEHHOCTH IPU YXOJe U3 MOMELICHHS.

Kondunenuuanbhple JIOKyMEHTbI B 3/ICKTPOHHOM BHE I0JKHDI XPaHUTHCS
tonpko Ha CBT, ocHALEHHBIX ClIeldalbHBIMU CPE/ICTBAMH 3aIUTHL.

Xpanenue JIoKyMEHTOB U JI€J BHE pabo4ee BpeMsi OCYLIECTBIIACTCS B
Ha/IEXHO 3aMMPaEMBIX CITyKEeOHBIX OMEILEHUIX MBJIOVY «Jletckuit cax Ne2y.

2.6. Cusitie rpuda orpaHH4ueHHOro pacnpocrpaHeHus

Cusirue rpuda ¢ koHduaeHIManbHOro JIoKkyMeHTa pon3BONTCS
pykosonuteiieM MBJIOY «Jlerckui can No2y, TOAMMCABIIMM (yTBEPAHBILINM)
JOKYMEHT TIPH YCIIOBHH, YTO CBE/ICHIS, COACPXKALLMECS B HEM, YTpaTHiIH
KOH(UIEHIMAIBHOCTD, a TAKXKE MPH KOPPEKTHPOBKE «ITepeuHst cBeJICHUM
KOH(UIEHIEATEHON HHPOpMALHH MBJIOY «Jlerckuii cam Ne2y.




Cusiie rpuda ¢ HHPOpMAaLMH, BlajieIblieM KOTOPOi Ha I0roOBOPHbIX
Hayasax sBJsSeTCs CTOPOHHSS OpraHu3allysl, paspeaercs TOJBKO C ee
HUCHMEHHOI'O COIJIACHSL.

O cHsTuH rpuda JienaeTcs OTMETKa Ha caMoM JIOKyMeHTe, B y4eTHBIX
9K3eMIUIIpax U B y4eTHOM XKypHae. '

2.7. YHHUYTOKEHHE JOKYMEHTOB

Vauutoxenue JIOKyMEHTOB U JIeJ1 OCYIECTBIISIETCS [10 aKTy MyTeM UX
ckUranus (M3MeJIbUEeHHs) WA MHBIM ITyTeM, MCKITIOHalOIMM BO3MOXKHOCT
BOCCTAHOBJICHUS TEKCTA. :

VY HUUTOKEHHE DNIEKTPOHHOM JOKYMEHTALMK [IPOU3BOIUTCS MyTEM €€
CTHpaHHsl C HCTIOJIb30BAHUEM CIICLHANIbHBIX CPE/ICTB.

AKTBI HA YHUYITOXKEHHE PETHCTPUPYIOTCS M KOMIUIEKTYIOTCS B OT/ACILHOC
Ielno.

Janperaercs KoHpuAeHHATbHbIE JIOKYMEHTBI IPOCTO BBIOPAchIBATE B.
MYCOpPHOE BEJPO.

ITocne yauuToxkeHus: JIOKyMEHTOB B )KypHa/laxX perucTpalkn Ae/1aeTes
OTMeTKa 00 YHUYTOXKEHUH CO CCHUIKOM Ha COOTBETCTBYIOLIMM aKT.

2.8. Iops/10K OTHPABKH A0KYMEHTOB ;

OdopMiIeHHBIE ¥ 3aperHCTPUpOBaHHbIe JIOKyMEHThI EPEIaloTes Ha
OTIIPABKY.

OtmnpasiseMble JIOKyMEHTBI I0/KHBI OBITh yIIaKOBAaHBI B OT/EJILHBIC OT
Jpyroii JOKyMEHTAalluH KOHBEPTBI. '

K xonBepram ¢ JIOKyMEHTaMHi COCTABIISIETCS ONUCH BIOKEHHS B IBYX
3K3eMIUISIPaX, OJIMH U3 KOTOPhIX BMecTe ¢ JIokyMeHTaMu HalpaBJIseTes
T10JIy4aTeio, APYroM - MOUIMBACTCS B JIETIO.

JloctaBka JIOKyMEHTOB B CTOPOHHME y4pexkAeHUs (IIPeANpUsiTHS,
OpraHM3all|N) OCYIIECTBIIAETCs CIIyKOaMH I0CTaBKH (beTBACBA3h, CHENCB3E,
3aKa3HBIMHI WM [IEHHBIMH [TOYTOBBIME OTHpaBieHusMH ). [Tpy HeoOXonuMOCTH
JIOKyMEHTBI ¢ TOMETKO! OrpaHMYeHHOr0 PaclpOCTPaHEHHs MOTYT I0CTABIIATBCA
kypsepoM MBJIOVY «Jlerckuit cax No2». '

3. Iopsiaok BeaeHust TeJeOHHBIX NEPEroBopoB u nepegaun uudop-
MAIMH 10 KAHAJAM TeXHHYECKHX CPeCTB CBSI3H

3.1.Ipu BeneHnu TeNeOHHBIX EPETOBOPOB C MPEICTABUTEISIMU APYTUX
OpraHM3aIyi ¥ KIMEHTaMH 3alpelaeTes nepeiaBarh KoHQHIeHIHalbHbIe
CBEJIeHHS.

3.2. TIpu mepeyiaue JlokymeHTa 1o (akcy HeoOX0auMo, 4TOOBI MOTy4aTelb
HaXOHJICS BO3JIE anmapara BO BpeMs IprueMa IOKyMeHTa.

3.3.KonTtpons 3a nepenaveii JJokyMeHTOB 1o (akcy Bo3naraeTcs Ha
PYKOBOJIMTENIEH, IOIMUCHIBAIOIIMX JOKYMEHTBI.
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4. opsinok nposenenus copemwannii B MBAOY «/lerckuii cag Ne2» no
BONPOCaM, COCTABJISIIOIIHM KOHPHACHIHANLHYI0 HH(pOpMaNHIO

4.1. Tlepen nposenenueM cosemanus B MbJIOY «Jletckuii camg Ne2» 1o
BOIIPOCAM, COMEPKAHHE KOTOPBIX COCTABIIAET KOHGUIEHIHANBHYIO HHOOPMAIHIO,
PYKOBOJMTENh Ha3HAYaeT JIMII0, OTBETCTBEHHOE 3@ MPOBECHNE COBEIIAHHS,

4.2. JIuno, OTBETCTBEHHOE 3a MOATOTOBKY U IIPOBE/IEHHE COBEILIaHMs, Ha KOTOPhIX
IUTAHHPYETCS MCTIONb30BaHNe KOH(QUICHIIMATBHBIX CBEICHAH, pa3spabaTsIBaeT
IIPOEKT MPOrPaMMEbI IPOBE/IEHHUSI COBELIaHHUs, TIEPEroBOPOB, CIIMCOK y4aCTHAKOB 1
repedyeHb BOIPOCOB, ¢ KOTOPBIMU KaXkK0MYy y4aCTHUKY pa3spelleHo 3HaKOMUThCS.

4.3.Ha coBelanue NpUIiIalialoTcs JIMLA, KOTOPhIE HMEIOT HEIOCPE/ICTBEHHOE!
OTHOILIEHHE K 00CYKIaeMbIM Ha HEM BOIIPOCAM, U Y4acTHe KOTOPBIX BI3bIBACTCS
ciyeOHOM He0OX0IMMOCTEIO.

4.4. CoBelaHus POBOJSATCS B MOMEILEHHSIX, T/Ie MOXKET ObITh obecreyeHa
COXPAHHOCTH 00CYXKIaeMbIX BOMPOCOB. B HEOOXOANMBIX ClTyyasX 3TH MOMELICHH I
MOTyT 6BITH 06CIEIOBAHBI COOTBETCTBYIOIIMMHU CTIELHATMCTAMH C LIEJIBIO
obecrieyeHus 3alIMTEl OT YTeYKH HH(OpMALMHU 110 TEXHUYECKUM KaHallaM U Tpu
He0OXOIMMOCTH - obecriedeHbl (PU3NIECKOH OXPaHOH.

5. OTBeTCTBEHHOCTH

5.1. COTpy/IHMK, OTy4HBIIAH KOHQHIEHIHANbHEIH JIOKyMeHT, 00s3aH
NpUHUMATH MephI JUIsl oOecriedeH s ero COXpaHHOCTU M HE pasriiallarh
coziepKaluecs B HeM CBeJIeHHs B Oecesiax ¢ MOCTOPOHHUMH JIIOAIBMH, a TAaKKe C
corpyaaukamu MBJIOY «[letckuii can No2y, ecnu 5TOro He TpeOyeTcs Ui
BBITIOJIHEHMS] UM CBOMX CITY)K€OHBIX 00583aHHOCTEH.

5.2. PasriameHue ceieHuH wiK yrpara JIokyMeHTOB KOH(pH/IEHIIMATIBHOIO
XapakTepa SBJISETCS] YPe3BbIYaiHbIM IPOMCIIECTBUEM H BIICYET 3a co0oii
[IOCIIeICTBHUS, TIPEyCMOTPEHHBIE IHCTBYIOIMM 3aKOHOAaTeIbCTBOM PD, a Takxke
JIOTOBOPHBIMU 00513aTENECTBAMH MEKITY MBJIOVY «Jletckuii camx No2y» u
MPUHSATHIM Ha paboTy COTPYAHHUKOM.

5.3. OTBeTCTBEHHOCTH 3a pa3rialleHue TaKUX CBEJICHUH HECET COTPYAHHUK,
JIOMYCTHUBIINM MX pa3rlallleHue WM HapyIMBIINH MOPSIOK oOpalteHus ¢ HUMH.
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